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Quick Reference
Show Name:
Show Code:

Show City:
Show Facility:
Show Dates:

Order Online @
www.vipertradeshowonline.com

Show Code:

Be sure to include Company Name & Booth Number on your freight.

Mark Your Calendar!

Your Show Outline

Viper Show Coordinator Show Management Contact

Items that come standard in your booth for this show are:

Carrier Must Check in By:

Name & Booth Number on y

Advance Warehouse

Be sure to include Companyny Ny N

Material Handling Rates

Advanced (2cwt Minimum):

Showsite (2cwt Minimum):

our freightoyoo

Show Site Facility
Carrier for this show.  All other carriers 
must check in no later than              to 
avoid force, as well as exhibitors must 
start their dismantle by                 in 
order to avoid forced labor. If you use 
Fed Ex or UPS we suggest you stay with 

NPIC & HMIT 2015 Westin Charlotte Hotel

Charlotte, NC

1502004 February 22-26, 2015

Friday, January 30, 2015 FIRST DAY ADVANCE WAREHOUSE RECEIVING 
The Advance Warehouse will accept freight beginning on this date. Shipments received via small package 
carrier will be charged an additional 30%.

Friday, February 6, 2015 ADVANCE ORDER DISCOUNT DEADLINE / CANCELLATION DEADLINE 
Forms must be received by Viper with Full Payment. This is also the deadline for cancellations. No refunds 
or discounts are provided after this date

Friday, February 13, 2015 LATE TO WAREHOUSE  
Advance Warehouse must receive your freight by FEB. 13TH to avoid late charges. ALL shipments received 
after this date will be charged a late fee of an additional 30%.

Friday, February 20, 2015 LAST DAY OF ADVANCE WAREHOUSE RECEIVING 
Last day Advance Warehouse will accept freight. (You will be charged a late fee, as noted above, but your 
freight will be in your booth at the start of exhibitor move-in!)

Sunday, February 22, 2015  *1:00-4:00 PM  SHOW SITE DELIVERIES  
ALL show site shipments are to be delivered this day only, DURING MOVE IN HOURS ONLY! 
Shipments sent before these dates are at risk of being refused, and charges by hotel and Viper will apply.

Move-In/Installation Sunday, February 22, 2015        1:00 PM- 4:00 PM

Exhibit Hours
Sunday, February 22, 2015           6:00 PM-10:00 PM (Reception) 
Monday, February 23, 2015         7:00 AM- 7:00 PM 
Tuesday, February 24, 2015         7:00 AM- 5:00 PM 
Wednesday, February 25, 2015   7:00 AM- 3:00 PM 

Move-Out/Tear Down

Wednesday, February 25, 2015 @ 4:00 PMReconsolidate on Viper Transportation

Wednesday, February 25, 2015   3:00 PM- 8:00 PM

4:00 PM @ the Viper Service Desk on 02/25

$136.50 per CWT

$177.45 per CWT

NPIC & HMIT 2015 
Viper Tradeshow Services 
2205-B Distribution Center Dr. 
Charlotte, NC 28269

NPIC & HMIT 2015 
Westin Charlotte Hotel  
c/o Viper Tradeshow Services 
601 S. College St. 
Charlotte, NC 28202

4:00 PM

3:30 PM

10’ x 10’ Exhibit Spaces in a carpeted hall. Each booth comes with 8' blue & cream back drape, 3’ blue side drape, (1) 6' cream skirted table, 
(2) chairs, (1) wastebasket, and (1) black & white 6” x 24” ID sign.  
** To purchase additional items/services (including material handling), please visit vipertradeshowonline.com / show code #1502004 **

1502004

Stephanie Kordecki 
p: 847.426.3100 
f: 847.426.3111 
skordecki@vipertradeshow.com 

Rhonda Foss 
p: 708-579-8252 
rfoss@ans.org



Copyright © 2012 Viper Tradeshow Services. All Rights Reserved   |   www.ViperTradeshow.com

Viper Online Ordering Instructions

FIRST TIME USERS: 

     accessible, and moving forward, all you’ll need is the Show code.   
2)  Go to www.vipertradeshowonline.com click “do you need to create an account” in the top right corner. 

5)  Enter your booth number or all zero’s (0000) if you don’t know it.  We can update it later as necessary.

7)  Click ‘Create Account’.  Now you are at the ordering page…see below.

RETURN USERS:

1)  Sign in using your email and password.

3)  Click on the shopping cart icon, on the next screen, enter the show code in the gray box.
4)  As you enter the show code, this show will pop up.  
5)  Enter your booth number or all zero’s (0000).
6)  Click “Add Show”.
7)  A list of all the shows you have ordered from will appear. For this show, simply click “Purchase Items for Show” located on the right
      side of the page. 

ORDERING AND CHECKING OUT:

 • You have the ability to save your order to your cart and come back to it.

• 

 • Please note that a 3.5% Convenience Fee will be charged on all credit card purchases.

TERMS/WORKSHEETS:

soon as you create an account.  

forms.

for these services before you order them online. 

PLEASE DON’T HESITATE TO CALL YOUR VIPER SHOW COORDINATOR SHOULD YOU HAVE QUESTIONS OR NEED 
ASSISTANCE WALKING THROUGH THESE STEPS!

,

,

,

2) Should you have forgotten your password, there is a link that will resend it if necessary.
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Method of Payment For:

Exhibitor Information

Viper Tradeshow Services Orders

Method of Payment / Credit Card Charges

COMPANY NAME: _______________________________________BOOTH #:__________BOOTH SIZE:_________

STREET ADDRESS: _____________________________________________________________________________

CITY: _________________________________________ STATE: _______________ ZIP: _____________________

CONTACT: ____________________________________ PHONE: ________________________________________

FAX #:___________________________EMAIL ADDRESS:______________________________________________

SHOW SITE CONTACT:______________________________________CELL PHONE:_________________________

Standard Furnishings & Accessories:  $_______________________________________
Viper Custom Furnishings:   $_______________________________________

Floral/Booth Vacuuming/Porter:     $_______________________________________
Modular Rental Display:   $_______________________________________
Signage/Graphics:   $_______________________________________

Total Viper Tradeshow Service Orders $_______________________________________

Ways to Order

*Paid invoices are emailed 3 - 5 business days after show closing

* NOTE: 3.5% Surcharge will be applied to all Credit Card Orders.

Please Circle Appropriate Credit Card

MasterCard          Visa          Amex Number:_________________________________________________________

    Cardholder Signature:_______________________________________________
    Name Printed:_____________________________________________________
    Address (if di�erent from above):______________________________________
Company Check # (Please note show name on check):__________ Date check mailed:__________
 Make Payable to: Viper Tradeshow Services  Mail to: 2575 Northwest Parkway, Elgin, Illinois 60124

ONLINE*
Login & Place Orders:
www.vipertradeshowonline.com

FAX*
Send completed forms to:
Fax: 847.426.3111

MAIL
Send completed forms to:
Viper Tradeshow Services
2575 Northwest Parkway
Elgin, Illinois 60124*Credit Card Transaction Only

NPIC & HMIT 2015
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Standard Furniture|Accessories

Discount  Standard

30” Tables

42” Counters
Discount  Standard

Qty._____ 4’ Table    131.67  166.32
Qty._____ 6’ Table    166.32  187.11
Qty._____ 8’ Table    180.18  200.97
Qty._____ 4th Side Drape 33.00  46.20
Qty._____ Undraped Table 33.00 Less Than List Price Above
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Qty._____ 4’ Counter   159.39  194.04
Qty._____ 6’ Counter  194.04  228.69
Qty._____ 8’ Counter  221.76  256.41
Qty._____ 4th Side Drape 39.60  52.80
Qty._____ Undraped Counter 33.00 Less Than List Price Above

Discount  Standard
Qty._____ 10’ x 10’ Carpet  200.64  257.40
Qty._____ 10’ x 20’ Carpet  401.28  514.80
Qty._____ Custom Carpet Per Sq Ft. 2.00 s/f  2.57 s/f
Qty._____ 1/2” Padding Per Sq. Ft. 2.43 s/f  2.90 s/f
Qty._____ Visqueen Per Sq. Ft.  0.55 s/f  0.68 s/f

Discount Standard

Accessories

Carpet|Padding
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Qty._____ 4’ Single Tier Table Riser 88.15 116.42
Qty._____ 6’ Single Tier Table Riser 111.43 145.53
Qty._____ 8” Single Tier Table Riser 133.05 164.66
Qty._____ Garment Rack  159.66 207.90
Qty._____ Wastebasket  29.10 40.19
Qty._____ Tripod Easel  53.22 68.18
Qty._____ Sign Frame/Holder  163.00 207.90
Qty._____ Rope & Stanchion Sets 124.74 163.00
Qty._____ 4’ x 8’ Posterboard  254.47 291.06
Qty._____ Bag Rack   90.09 124.74

Exhibitor Name__________________________ Booth #______
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Shipping Order Form

Pricing

Shipping Information

Destination

Acceptance & Payment

If you would like to use the shipping services of Viper Tradeshow Services please complete the following form and 
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Shipping labels
Show Name:
Show Code:

Show City:
Show Facility:
Show Dates:

Advance Warehouse Labels

Show Site Labels

For your convenience labels are provided below for advance warehouse and show site delivery.
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Shipper Information

Delivery Information

Company:
Address:

Phone:
Contact:

�
\�<�"	>��
�+�	[�
Booth Number:

Shipper Information

Delivery Information

Company:
Address:

Phone:
Contact:

�
\�<�"	>��
�+�	[�
Booth Number:

Shipper Information

Delivery Information

Company:
Address:

Phone:
Contact:

�
\�<�"	>��
�+�	[�
Booth Number:

Shipper Information

Delivery Information

Company:
Address:

Phone:
Contact:

�
\�<�"	>��
�+�	[�
Booth Number:

NPIC & HMIT 2015
1502004

Charlotte, NC

Westin Charlotte Hotel

February 22-26, 2015

NPIC & HMIT 2015 
Viper Tradeshow Services 

2205-B Distribution Center Dr. 
Charlotte, NC 28269

NPIC & HMIT 2015 
Viper Tradeshow Services 

2205-B Distribution Center Dr. 
Charlotte, NC 28269

Must be delivered NLT February 13th to avoid late charges Must be delivered NLT February 13th to avoid late charges

NPIC & HMIT 
Westin Charlotte Hotel 

c/o Viper Tradeshow Services 
601 S. College St. 

Charlottle, NC 28202

NPIC & HMIT 
Westin Charlotte Hotel 

c/o Viper Tradeshow Services 
601 S. College St. 

Charlottle, NC 28202

To be delivered ON February 22nd *1-4 PM ONLY! To be delivered ON February 22nd *1-4 PM ONLY!
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Material handling Info For

Advance Warehouse Showsite

Advance Warehouse Deliveries

Showsite Deliveries

Required Applicable Special Charges

SHIPMENTS TO ADVANCE WAREHOUSE:

SHIPMENTS TO SHOWSITE:

*via common carrier

*via common carrier

Rates for this show are on actual or dimensional weight, whichever is greater, for every hundred pounds (cwt or hundred-weight) rounded up.
A 200 pound minimum applies to every shipment, whether received at the Advance Warehouse or Show Site.

* Deliveries recieved between the dates of are considered ON TIME.
† Deliveries received between the dates of are considered LATE.

Calculate your CWT (hundred weight)
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(Fee applies to each category above)

NPIC & HMIT 2015 
Viper Tradeshow Services 
2205-B Distribution Center Dr. 
Charlotte, NC 28269

NPIC & HMIT 2015

NPIC & HMIT 2015 
Westin Charlotte Hotel 
c/o Viper Tradeshow Services 
601 S. College St. 
Charlotte, NC 28202

$136.50  per CWT

 $177.45 per CWT

$136.50

$177.45

$273.00

$177.45 $354.90

January 30, 2015 - February 13, 2015 

February 14, 2015 - February 20, 2015

$354.90

SHOW SITE DELIVERY DATE- ONLY! (February 22nd)
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Floral / Cleaning Info For:

Floral

Booth Vacuuming

Porter Service

Fresh Floral Arrangements

For plan����������	�
���	�sted please call 888.458.9760

A Booth Unit = one 10 x 10 / 8 x 10 Booth (Please circle booth size). 10 x 20 = 2 Units. 20 x 20 = 4 units and so on.  Please be sure to include ALL units.

Emptying refuse from containers as necessary throughout the show hours.

Small Floral Arrangement:____________________
Medium Floral Arrangement:____________________

Large Floral Arrangement:____________________

$90.00 Discount / $120.60 Standard
$126.00 Discount / $156.60 Standard
$162.00 Discount / $198.00 Standard

2 Foot Green Plant:____________________
3 Foot Green Plant:____________________
4 Foot Green Plant:____________________
5 Foot Green Plant:____________________
6 Foot Green Plant:____________________

$55.20 Discount / $69.60 Standard
$69.60 Discount / $82.80 Standard
$82.80 Discount / $98.40 Standard
$98.40 Discount / $112.80 Standard
$112.80 Discount / $127.20 Standard

Monday - Friday: 8:00 am - 4:30 pm:   $57.60 per day

Number of Booth Units: __________x

Number of Days:  __________x

   
$70.00 Discount / $85.00 Standard
(per booth space)  

$____________________Subtotal    

    $____________________Total        

Number of Booth Units:__________x__________(use appropriate rates from above)

      $____________________Subtotal

Subtotal x Number of Days:   $____________________Total

Total of All Cleaning & Porter Services:  $____________________

TOTAL ALL ITEMS ORDERED:   $____________________
Add Applicable Sales Tax    $____________________
Amount of Total Floral Charges (1 + 2):  $____________________

(Number of Booth Units x Number of Days)

NPIC & HMIT 2015
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Display Labor (I&D) Info For:

Display Labor Hourly Rates

Labor Definitions
All labor is supervised by Viper Tradeshow Services and charged accordingly unless checked below.

Viper Tradeshow Services Supervised Labor:

Exhibitor Supervised Labor:

Please provide supervisor's name and cell number:______________________________________________________________________

��\���"��{��	�����"
	���	;�+\
�
���
���\�����������

50% surcharge is applicable on all show site orders. Services cancelled within 14 days of move-in are charged at full value.
Please call 888-458-9760 for special requests or it��������	��
����
d on this form.

Installation Calculation & Order

Dismantle Calculation & Order

Monday - Friday 8:00 am - 4:30 pm: _______ per per�
	{�+���\
��

Exhibi�
������������������������������������������������������������������������

�h #:______________

1) Da[q�����
��^e��]+������������������������������������������n�er hourly ra������
����ned abov��
�� ���<���
����<
�qPeople: ��������������	��<���
��+�
ple
3) To�������<���
���
�rs: ��������������	��<���
��\
urs
4) Sub-Total: $__________
5) Check her������
\�<i�
��^�+ervised: �������������]^T be marked or move �o nex��s�ep
6) Viper Tradesho��^�r�����^�+�r����;�^�rcharge: �������������J��
����<Q�o�al above

1) Da[q�����
��^e��]+������������������������������������������n�er hourly ra������
����ned abov��
�� ���<���
����<
�qPeople: ��������������	��<���
��+�
ple
3) To�������<���
���
�rs: ��������������	��<���
��\
urs
4) Sub-Total: $__________
5) Check her������
\�<i�
��^�+ervised: �������������]^T be marked or move �o nex��s�ep
6) Viper Tradesho��^�r�����^�+�r����;�^�rcharge: �������������J��
����<Q�o�al above

Total of All Items Ordered:   $____________________

Add 50% to above rates for labor ordered at show site.

3

NPIC & HMIT 2015

$75.00 (Dismantle)
$112.50 (Dismantle)
$150.00 (Installation)
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Exhibitor Appointed
Contractors (EAC) Guidelines

 

 

 

 

 

Service Contractors to perform and provide necessary services and equipment.
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Name: Company: Signature: Date:

*PLEASE COMPLETE AND RETURN BOTH EAC FORMS*
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Use of an EAC Notification
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Upon Arrival at Show Site.
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For Exhibitor (Company Name):

Show Name/Booth Number: NPIC & HMIT 2015
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Move-Out Information For:

advance of the show along with any arrangements for shipping you may make.

�
\�<���������������[���
���

Stored empty crates and containers returned.  

Labor Force: all exhibitors should have started dismantle by .
Exhibitors must check in at the Viper Service Desk to sign out labor hired.

Freight Force: deadline for carriers to check in.

All outbound shipments loading onto a contracted carrier or personally owned vehicle require a Viper Tradeshow Services 

1. Pick up a Bill of Lading at the Viper Service Desk and complet��[�����
�t the gray shaded areas; making sure to
write in your carrier name.

2. �����your common carrier or freight forwarder to make sure they are scheduled to come by         *.  

We suggest telling them      , giving them room to fail without failing you!  Here’s the address for 
your convenience:

3. For liability reasons, and ensuring exhibitors freight is loaded properly, all carriers MUST check in at the Viper
Service Desk to request your shipment by booth and company name.  Please be sure to instruct your
carrier to do so.

4. UPS and Fed Ex are not the most reliable carriers for our industry, so we highly suggest exhibitor’s using FedEx

5. Once you have packed up all your materials please hand in the BOL to the Viper Service Desk.  Do not leave it
in your booth!  We will sign it and give you a copy, keep a copy, and give the driver a copy!  Please note,
material handling must be paid in full.

*In the event you fail to turn in your BOL or your carrier does not check-in by the        deadline, your freight will be re-consigned to 

exhibitor will be charged standard shipping rates of $2.�J/pound for shipments 1000 lbs. or more, $2.�J/pound for shipments 999 pounds 

`

�����\
���+roper paperwork or return labels will be deemed as trash and will be discarded.

��
���������������	���������for the show.
t
��\��
������Your BOL and labels will be delivered to your booth prior to the last day’s exhibit hours.  

If you decide to choose Viper as your carrier at show site, turn in the Viper Shipping Order Form provided to the Viper Service 
Desk by       (1 hour before closing), and we’ll write up your Bill of Lading (BOL) and labels and deliver them to your 
booth.  Once you are packed, sign the BOL, turn it into us, you’ll get a copy, we’ll get a copy, and the driver will get a copy!  No 

ANY QUESTIONS PLEASE �ONTA�T YOUR SHOW �OORDINATOR, OR �OME TO THE VIPER SER?����}ESK. WE’RE HAPPY TO
ASSIST YOU AND HELP YOUR MOVE-OUT GO AS SMOOTHLY AS POSSIBLE. 

525

NPIC & HMIT 2015

Wed. February 25th @ 3:00 PM

Wed. February 25th by 4:00 PM

Wed. February 25th @ 3:30 PM

Westin Charlotte Hotel 601 S. College St. Charlotte, NC 28202

Wed. February 25th @ 4:00 PM

4:00 PM

3:30 PM

4:00 PM

2:00 PM

Stephanie Kordecki (skordecki@vipertradeshow.com)
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�

Exhibitor�Order�Form�
�For�your�convenience,�the�following�form�should�be�used�to�secure�internet,�AV,�and�electrical�services�from�the�hotel.�

Please�return�this�form�to�April�Pawlowski�at�april.pawlowski@westin.com�or�Fax:�704^335^2110�by�Friday,�Feb�6,�2015�
�
Exhibitor’s�Contact�Name_______________________________________________________________________________________�
�

Exhibitor’s�Company�Name________________________________________________________________________________�
�

Address___________________________________________�City____________________�State______�Zip�Code________�
�

Phone�Number_________________________________________�Fax�Number_______________________________________�
�

Email�Address____________________________________________________________________________________________�
�

A�secure�weblink�for�your�credit�card�information�will�be�e^mailed�to�you�upon�receipt�of�this�form.���
What�name�will�be�on�the�credit�card�you�will�use�for�these�
charges?�

�

*PLEASE�NOTE�THAT�YOUR�ORDER�WILL�NOT�BE�CONFIRMED�UNTIL�YOUR�CREDIT�CARD�INFORMATION�IS�RECEIVED.�
�
OnQsite�contact�if�different�than�listed�above:� �

� Phone�Number:� �

PHONE�LINES� ��
_______���Telephone�line(s)�w/local�&�long�distance�access�with�standard�phone� $150.00�per�day�x�__�days�=�____________�

_______���DID�Long�Distance�Line(s)�with�standard�phone� $200.00�per�day�x�__�days�=�____________�

**Polycom�phones�may�be�ordered�through�AV�rental�below.� ��
ELECTRICAL�SERVICE�� ��
_______�����20�Amp�Circuit(s)�:�120V�–�Single�Phase��� $70.00�per�day�x�__�days�=�____________�

_______�����30�Amp�Circuit(s)�:�120V�–�Three�Phase�Twist�Lock� $100.00�per�day�x�__�days�=�____________�

_______�����Spider�Box�(3)�20�Amp�Circuits�–6�Outlets�Total�� $200.00�per�day�x�__�days�=�____________�

**�Power�strips/extension�cords�may�be�ordered�through�AV�rental�below.� ��
INTERNET�CONNECTIONS���(charged�per�computer�per�day)� ��
_______���Wireless�HSIA�connection(s)� $50.00�per�computer�per�day�x�__�days�=�____________�

_______���Wired�HSIA�connection(s)� $250.00�per�computer�per�day�x�__�days�=�____________�

� ������
AUDIO�VISUAL�RENTAL�
Please�indicate�any�other�items�that�you�are�interested�in�renting.��Pricing�information�will�be�forwarded�back�to�you�for�confirmation.�����
�
�
PLEASE�NOTE:�

� Credits�will�not�be�issued�for�items�ordered�but�not�used.�
� Prices�do�not�include�24%�service�charge�and�applicable�sales�tax�(currently�7.25%).��Service�charge�and�taxes�are�subject�

to�change�without�notice.�
� On�site�orders�are�subject�to�a�20%�additional�fee.�




