AMERICAN NUCLEAR SOCIETY – SCHEDULE OF RESPONSIBILITY AND NET REVENUE DISTRIBUTION

Title of Class I Topical Meeting:       
Date of Meeting:       
This is an agreement based on the attached conditions between the American Nuclear Society Headquarters, the ANS       Local Section, and the ANS       Division for the distribution of excess funds for the Class I Topical Meeting listed above.
	
	DISTRIBUTION OF FINANCIAL RESPONSIBILITY

	Meeting Function Value

Added Activity
	Weighing Factor
	ANS Headquarters
	ANS Local Section
	ANS Division

	1. Use of ANS Name, Promotion and Administration and Record

Keeping
	.25
	100%
	0%
	0%

	2. Use of Division Name
	.05
	0%
	     
	     

	3. Preparation for initiating meeting theme and scope, and obtain the necessary NPC approvals.
	.05
	0%
	     
	     

	4. Call for Papers, Paper Review, Author Notification and Session

Organization.
	.075
	     
	     
	     

	5. Publication Coordination and Oversight of Technical Quality, including obtaining the necessary approval of publication plan
	.075
	     
	     
	     

	6. Budget Preparation, financial oversight of meeting and publication expenses, and preparation of final meeting financial reports.
	.10
	     
	     
	0%+

	7. Hotel negotiations and arrangements.
	.10
	     
	     
	0%+

	8. Preparation of Preliminary & Final Programs and Maintaining

website
	.15
	     
	     
	     

	9. Contractual Agreements and Administration of Social Activities,

Special Events and Tours.
	.05
	     
	     
	0%+

	10. Registration and Meeting Logistics Management.
	.10
	     
	     
	0%+

	Total Weighted Total
	1.00
	     
	     
	     

	% Distribution of Excess Funds
	     
	     
	     
	     


* Relative Contribution to Overall Meeting
+ Divisions are not legal entities separate from ANS. Therefore, Division cannot enter into contracts or commit 

the Society.
CONDITIONS:
A. All revenue from meeting and meeting related activities (i.e. registrations, grants, contributions, exhibits, etc.) must be included in the financial plan.

B. The meeting will be conducted within the financial parameters of the approved budget.

C. The revenue splits and responsibilities can be negotiated. If only the Local Section/Division revenue split is to be negotiated, only the Local Section and the Division need to be involved in this negotiation. If any of the meeting functions (items 2 to 10) of Appendix G does not find a home within the Division or the Local Section, ANS Headquarters will assume this function.

D. Items not included in the approved budget will be the sole responsibility of the Local Section and/or Division and must be deducted from the monies accruing to the Section and/or Division share of the proceeds of the meeting.

E. Food and beverage functions, tours, and other special events must be budgeted to break even.

F. A final meeting report and final accounting (except for the publication) must be submitted to ANS Headquarters.  The 25% share of excess revenue and payment of outstanding invoices for meeting services. share of the net revenue and insurance fee no later that three (3) months following the meeting or the issuing of the final publications. The sponsoring Local Section and/or Division will pay the monthly equivalent of a 2.5% over prime penalty to ANS headquarters on any funds held longer than this three (3) month period and/or will not receive approval to hold subsequent topical meetings (unless extenuating circumstances can be demonstrated).

G. For meetings that have obtained government grants, all record keeping and final government grant closeout reporting is the responsibility of the local section.

H. A final publication accounting must be submitted to ANS Headquarters no later that six (6) months following the meeting unless otherwise agreed to. The publication date is:       
I. The Division share of the net revenue must be sent to ANS Headquarters for posting to the Division's revenue account.

SIGNATURES:

	ANS Local Section
	
	
	

	     
	     
	     
	     

	Chair
	Date
	Vice Chair
	Date

	ANS Division
	
	
	

	     
	     
	     
	     

	Chair
	Date
	Vice Chair
	Date

	ANS Headquarters
	
	
	

	     
	     
	
	

	Director, Meetings
	Date
	
	


NOTE: A signed copy of this schedule by the ANS Local Section and the Division must be submitted with the preliminary topical meeting financial plan to the ANS Director of Meetings.
