ANS TOPICAL MEETING BUDGET FORM

NOTE: Right Click on Calculation Fields ( $ 0.00 ) to update them correctly
	Title of Meeting:       

	Date of Meeting:       
	Location:       

	Organization with Financial Responsibility [2]:       

	Signed by:
	     
	     

	
	Local Section Chair
	Meeting General Chair

	Federal Tax Exempt ID #:       
	Date Budget Submitted:       


	MEETING REVENUE
	ESTIMATED
	FINAL

	REGISTRANTS [3]
	NUMBER
	FEE
	AMOUNT
	NUMBER
	FEE
	AMOUNT

	Members
	     
	     
	$   0.00 {=EN1*EF1} 
	     
	     
	$   0.00

	Nonmembers($150differential)[1]
	     
	     
	$   0.00
	     
	     
	$   0.00

	One-day Attendance/ Member
	     
	     
	$   0.00
	     
	     
	$   0.00

	One-day Attendance/Nonmember
	     
	     
	$   0.00
	     
	     
	$   0.00

	Spouse/Guest [4]
	     
	     
	$   0.00
	     
	     
	$   0.00

	Student Members
	     
	     
	$   0.00
	     
	     
	$   0.00

	Student Nonmembers
	     
	     
	$   0.00
	     
	     
	$   0.00

	SUB
	
	
	$   0.00
	
	
	$   0.00

	SPECIAL EVENTS
	NUMBER
	FEE
	AMOUNT
	NUMBER
	FEE
	AMOUNT

	Banquet [5]
	     
	     
	$   0.00
	     
	     
	$   0.00

	Reception [5]
	     
	     
	$   0.00
	     
	     
	$   0.00

	Luncheon [5]
	     
	     
	$   0.00
	     
	     
	$   0.00

	Mixer [5]
	     
	     
	$   0.00
	     
	     
	$   0.00

	Tours
	     
	     
	$   0.00
	     
	     
	$   0.00

	SUB
	
	
	$   0.00
	
	
	$   0.00

	OTHER REVENUE
	NUMBER
	FEE
	AMOUNT
	NUMBER
	FEE
	AMOUNT

	Exhibits [6]
	     
	     
	$   0.00
	     
	     
	$   0.00

	PROCEEDINGS Sales
	     
	     
	$   0.00
	     
	     
	$   0.00

	Industry/Federal Contributions [7]
	     
	     
	$   0.00
	     
	     
	$   0.00

	Other Industry Contributions
	     
	     
	$   0.00
	     
	     
	$   0.00

	Publication Grants
	     
	     
	$   0.00
	     
	     
	$   0.00

	Sub
	
	
	$   0.00
	
	
	$   0.00

	Total Meeting Revenue
	
	
	$   0.00
	
	
	$   0.00


NOTES:

1. The differential between member and nonmember registration fee should be set at a minimum of $150

2. Gross revenues and expenses must be included on the section's organizations' annual Federal Tax Return (Form 990). Government Grant Closeout reporting, if any, is the responsibility of the local section.

3. Registration fee (except for Spouse/Guest) includes one copy of the PROCEEDINGS or TRANSACTIONS and the following social events:       
4. Spouse/Guest Programs and Tours and Technical Tours must be self-supporting through a separate registration fee and the sale of tickets for food functions and special events.

5. Each meal cost must be listed separately, even if included in registration fee. (see Section - IRS Regulations)  If a commercial exhibit is planned, see Form #7 - Exhibit.

6. All contributions must be documented for the Final Budget. Anticipated contributions in the Preliminary budget must be clearly identified.
TOPICAL MEETING FINANCIAL PLAN – EXPENSE REPORT

MEETING EXPENSES
	ADMINISTRATION
	ESTIMATED
	ACTUAL

	Local Committee Expense [1]
	     
	     

	Tickets & Badges
	     
	     

	Registration Forms
	     
	     

	Postage
	     
	     

	Mailing Labels
	     
	     

	Stationery
	     
	     

	Call for Papers
	     
	     

	Abstracts/Meeting Handouts
	     
	     

	PROCEEDINGS/TRANSACTIONS
	     
	     

	NUCLEAR NEWS Announcements
	     
	     

	Registration Personnel
	     
	     

	Projectionist(s)
	     
	     

	Projectors (35mm or overhead)
	     
	     

	Typewriters and Computers
	     
	     

	Signs
	     
	     

	Copy Machine
	     
	     

	Telephone
	     
	     

	Meeting Space Rental
	     
	     

	Insurance ($468 per meeting)
	     
	     

	Subtotal
	$   0.00
	$   0.00

	SPECIAL EVENTS
	ESTIMATED
	ACTUAL

	Spouse/Guest Hospitality
	     
	     

	Coffee Breaks
	     
	     

	Breakfast(s)
	     
	     

	Luncheon(s)
	     
	     

	Reception(s)
	     
	     

	Banquet(s)
	     
	     

	Tours (Transportation & Admission)
	     
	     

	Subtotal
	$   0.00
	$   0.00

	EXHIBITS
	ESTIMATED
	ACTUAL

	Exhibit Space Rental
	     
	     

	Booth Set-ups/Dismantle
	     
	     

	Clean-up Fees
	     
	     

	Security
	     
	     

	Subtotal
	$   0.00
	$   0.00

	OTHER EXPENSES
	ESTIMATED
	ACTUAL

	Refunds
	     
	     

	Awards/Certificates
	     
	     

	Subtotal
	$   0.00
	$   0.00

	TOTAL MEETING EXPENSES
	$   0.00
	$   0.00


FINANCIAL RECONCILIATION

Total Meeting Revenues:

 (Rev) \# "$#,##0.00;($#,##0.00)" $   0.00 REF  Rev 

 REF  Rev 
Total Meeting Expenses [2]:
$   0.00
Total Excess [3]:


$   0.00
	Section
	      %
	$   0.00
	Division [4]
	      %
	$   0.00
	ANS Headquarters [5]
	      %
	$   0.00


NOTES:

1. Local Section Committee Expenses must be listed separately with a copy attached to the budget form.

2. All expenses must be detailed on final meeting report.

3. A signed copy of the Schedule of Net Revenue Distribution (Form 4) must be submitted with the preliminary topical meeting financial plan to the ANS Director of Meetings.

4. Division share must be remitted to ANS Headquarters for credit to Division's budget.

5. Option #1 50/50 split or Option #2
ANS TOPICAL MEETING BUDGET FORM
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