PD/TG TREASURERS’ TOOLBOX

The Professional Divisions/Technical Groups Treasurers review the financial statements provided by ANS headquarters, assist with the preparation of the PD/TG budget, monitor the financial condition of the PD/TG advising the other officers of expenses and revenues.
Forms and outlines of responsibilities are found in the PD/TG manual located on the ANS web site http://www.ans.org/about/committees/pdc/docs/profdivmanual.pdf . 

The following sections are specific to Treasurers.

1.
Item 6 Finance describes financial responsibilities and lists forms available to Treasurers.  Certain forms also are available on the PD web page at     . http://www.ans.org/about/committees/pdc/#fin
2.
Item 6.1 outlines the preparation of the annual Budget.  A form is now e-mailed directly to the Treasurers from the ANS accounting office.  Proposed budget statements are due by September 30 of each year.

3.
Statements are e-mailed directly to the Chairs and Treasurers of each division quarterly.
4.
The Funds Disbursement Form is used whenever funds are to be disbursed.  ANS headquarters needs a completed form for each transaction.  The forms are on the ANS website at http://www.ans.org/about/committees/pdc/docs/fundsdisbursement.pdf 

Contacts at ANS headquarters.
	ANS Finance Department
	Staci Levy
	slevy@ans.org

	Division Staff Liaison
	Valerie Vasilievas 
	vvasilievas@ans.org
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